
Staff Governor Election Record Sheet

This record sheet is to be kept in a file with all staff governor election ballot papers for the below dated election.  All ballot papers should be retained for at least six months in the event that the election is contested.

	
	


Key Election Dates

	Day 1
	Date that Headteacher sent ‘notification of vacancy’ letter to staff
	

	
	Date that all nominations needed to be returned by
	

	Day 13
	Date that Headteacher sent letter and ballot papers to staff
	

	
	Date that ballot papers needed to be returned by
	

	Day 20
	Date that ballot papers were counted and candidates informed
	

	Day 21
	Results announced 
	


The Nominees were …

	


The Result

	Nominee Name
	Number of Votes
	Elected into Office?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


The above information is a true record of the staff governor election dated above.

	
	
	

	Signature of the Headteacher as the Returning Officer
	
	Date


	
	
	

	Signature of independent witness at vote count
	
	Date


